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Name

Form Form Room

Home Phone No.

Emergency Name & Phone No.

Parent sdé6 email addr ess:

Admission No.
You will need to know your admission number for using the library, so
try to memorise it.

Form Tutor

Director

Guidance & Support Leader

This contact book is the property of Bullers Wood School,
and one free copy is issued to each student, for organising
homework and enabling parents/carers and teachers to
keep in touch.

Bullers Wood School
St Nicolas Lane
Logs Hill

Chislehurst

Kent BR7 5LJ

Tel. 020-8467-2280 Fax: 020-8295-1425
E-mail: office@bullerswood.bromley.sch.uk
Website: www.bullerswood.bromley.sch.uk



TERM DATES FOR SCHOOL YEAR
2009-20010

AUTUMN TERM 2009

Start of term

Monday, 7 September
Half term

Monday, 26 October - Friday, 30 October inclusive
End of term

Friday, 18 December

SPRING TERM 2010

Start of term

Monday, 4 January
Half term

Monday, 15 February - Friday, 19 February inclusive
End of term

Thursday, 1 April (School closes 12:20)

SUMMER TERM 2010

Start of term

Monday, 19 April
Half term

Monday, 31 May - Friday, 4 June inclusive
End of term

Friday, 23 July

STAFF TRAINING DAYS & BANK HOLIDAY
e Thursday, 3 September 2009
Friday, 4 September 2009
Friday, 23 October 2009
Wednesday, 17 March 2010 (Students leave at 12:20)
Thursday, 1 April 2010 (Students leave at 12:20)
Friday, 2 April 2010 (Good Friday)
Monday, 3 April 2010 (Easter Monday)
Monday, 3 May 2010 (Spring Bank Holiday)
Monday, 28 June 2010

At ti mes of incl ement weat her
and listen to TIME FM on 106.8fm and 107.3fm, who have agreed to

broadcast messages concerning Bromley schools.
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PARENTS/CARERS 6PAGE

COMMUNICATION BETWEEN HOME & SCHOOL

This Contact Book will work effectively as a way of communicating between
home and school if students, teachers and parents/carers understand how it
should be used, and if each party does their best to follow the guidelines given in
the first 18 pages. To encourage these aims, we request that you:-

1 Read the front 18 pages of this contact book carefully.

2  Telephone the school on the first day of absence before 09.00am ___ if your
daughter is unwell and give an expected date of return. Please follow up
with a written note in her contact book on the first day of return.

3 Take particular note of the following pages

Page 6 - Uniform

Page 7 - Equipment

Page 7 - Homework

Page 8 - Valuables

Page 9 - Absence Procedures
Page 10 - Medical Details
Page 12 - School Rules

4 Use the book to check up on school rules about uniform, homework policy
and detentionsd policy if the need arises.

5 Use the book to write any notes about any medical or dental appointments
which cannot be arranged outside school time, notes about P.E. and
practical equipment, for example.

6 Refer to term dates to avoid booking any holidays in school time.
7 Note date and time of Parents/ Carersd Consultation Evening.
We also ask that you check and sign your daughterds Contact B

end of each week so that we know you are aware of her homework
commitments and progress.

I have read the front section of this Contact Book and support the school in aiming to
achieve high standards of work, behavdomactr & dress. I agree to sign 1
book at the end of each week.

Signature of Parent/Carer Date




SCHOOL PURPOSE

We strive to promote quality in all aspects of life at Bullers Wood School

in order to develop well qualified, confident, co-operative, appreciative

individuals ready to play positive rol es in todayods
society.

Aims
To provide students with an interesting, creative, curricular experience.

Our emphasis is on educating students to:

e maximise their potential

e play a positive role in adult life, including the world of work

e have a positive attitude to lifelong learning

¢ make optimum use of leisure time

¢ identify and work to overcome discriminatory actions or behaviour
towards themselves or others.

Values

¢ high achievement in all aspects of school life

e positive attitude to the world of work

e equality of both opportunity and esteem

e co-operation with others

e honesty

responsibility and self discipline

tolerance

consideration for others

spiritual and moral awareness

appreciation and awareness of the efforts and contribution of other
people

positive and appropriate self image

e appreciation of importance of a healthy life style.

In order to achieve these aims and values, we endeavour to

¢ maintain high academic standards

provide students with relevant and enjoyable learning activities and
experiences in a safe and pleasant environment

promote the interdependence of school and the wider community
prepare students for adult life

develop the skills and effectiveness of all staff

make optimum use of the facilities, opportunities and resources
available.



HOME - SCHOOL AGREEMENT

PARENT/CARER - | shall

encourage my daughter to work hard and make the most of the opportunities
the school offers

ensure my daughter arrives at school in the appropriate uniform and with the
required equipment

support and encourage the school's values

inform staff of any concerns or problems which might affect my daughter's work
or behaviour

maintain contact with the school concerning my daughter's progress and sign
the contact book each week making comment where appropriate

ensure my daughter follows the school's behaviour guidelines (see page 11 of
Contact Book)

support the school should sanctions be necessary

ensure my daughter respects the school environment

ensure my daughter attends regularly and encourage her to arrive at lessons
punctually

STUDENT - | shall

work hard to the best of my ability and try to join in some extra-curricular
activities

make sure | wear the uniform appropriately and bring the correct equipment
every day

support the school's values, set a good example and respect school property
speak to a member of staff if | have or am aware of any problems or difficulties
keep my contact book tidy, smart, up to date and use it to record my activities,
achievements, progress and targets

follow the school's behaviour guidelines

respect the school environment and keep it clean and free of litter, gum and
graffiti

attend school regularly and arrive at lessons punctually

SCHOOL GOVERNORS AND STAFF - We shall

promote and encourage a hard working environment and provide a wide variety
of learning experiences

provide a range of resources including textbooks, library books and computer
hardware and software

promote and encourage the school values

respond to students' worries and communicate concerns about attendance or
problems that affect your daughter's work or behaviour

provide regular communication through the contact book, newsletters, letters,
emails, web-site, parents' evenings and reports

promote, encourage and reward good attendance and punctuality and provide
parents/carers with a record of attendance and punctuality

provide behaviour guidelines for students

provide rewards and sanctions

provide a pleasant working environment



SCHOOL UNIFORM
Governors and parents/carers fully endorse our uniform policy, and you are
expected to wear proper uniform AT ALL TIMES. All items of uniform and PE
kit should be clearly labelled with your name.

Jewellery is NOT part of school uniform. The only items permitted are one pair
of small, plain silver or gold stud earrings for pierced ears (one earring in each
ear lobe) and/or a small chain with religious symbol if appropriate. Other body
jewellery is not permitted. Students who abuse this system may have their
jewellery taken away and kept in the school office until the end of term.

Make up of any description should not be worn.

Body and facial piercing is not allowed.

Nail varnish, false nails or acrylic nails are not permitted.

UNIFORM LIST
PLAIN black, fabric coat with sleeves.
(Logos, deni m, |l eather, suede, PVC and Afurodo coats/jackets are

Plain Scarf or hat (optional) in any of the school colours (ie cream/white/navy/
dark green/red/black)

Hair accessories 8 cream, white, navy, dark green, red or black only. Braids,
hair extensions and beads are not permitted. Hair should be of natural
appearance and colour.

Navy V-neck pullover or cardigan with School Badge*
Black Watch tartan kilt (Winter & Summer weights)*
Mo | ine tartan skirt with i nve-opgtea)* pl eats (Year 10 & 11 studen

Black small purse with strap. If you need to bring more than £5 into school, it
must be left in the school office for safe keeping during the day. Purses and
valuables should be handed in for safe keeping during PE lessons.

Cream blouse with reveres - long sleeved, or short sleeved for Summer*

Navy or Black knee length or short socks

Navy or Black tights, plain

Black, sensible low-heeled shoes (with black laces if appropriate) & no trainers,
canvas shoes, boots, open-toes or sling-backs.

PROTECTIVE CLOTHING & PE KIT

Apron for Home Economics - Navy with White stripe
String bag for Home Economics
Navy cotton overall for Science and Technology

White polo type short sleeved shirt

Navy Skirt

Black hockey or football boots, and trainers or plimsolls
Navy hockey socks

Navy or Black plain shorts

Navy track suit bottoms

Bullers Wood kit bag*

*  jtems only available from school outfitters (Bromley Schoolwear, email:
info@bromleyschoolwear.co.uk )



mailto:info@bromleyschoolwear.co.uk

HOMEWORK & BASIC EQUIPMENT

HOMEWORK

Homework is very important, and you will be expected to spend an average of
one to two hours on homework each evening during your school career.

You will have a weekly homework timetable which you should write in this book
so you will know when to expect work for each subject.

Use this contact book to write down the outline for each set of homework, and
tick the right hand margin as you complete it. Use your rough book if you need
more space to write down more detailed instructions.

Homework and assignments must be completed and handed in to your
teachers on time. You may be given a sanction for failing to complete and hand
in work.

If you have a problem keeping up to date, ask your teachers if they can let you
have more time before the work is due in, or seek help from your Form
Tutor - teachers can be very understanding if your reason is sensible.

BASIC EQUIPMENT

You are expected to come to school every day with the basic equipment
needed for your lessons -

Fountain pen or fine tipped roller ball pen and spare cartridges

Ball point pen(s) or similar

Pencils - soft and hard lead types

Pencil sharpener

Rubber

Ruler

Mathematics equipment

Scientific calculator appropriate for GCSE Mathematics

Glue stick

BOOKS
You will be issued with text books and exercise books or folders and paper for
your work. You must bring the correct books and equipment into lessons
and take them home when required for homework. Please protect books with
strong paper or plastic film covers.

BAGS

A strong, waterproof , black school bag large enough for A4 files.



LOST PROPERTY AND VALUABLES

To help us return lost property to you, please make sure that all items of uniform and

stationery are clearly named . Look after your property carefully, and keep your
uniform and equipment safe. You will be allocated a locker (some people share with
someone else in their tutor group) and you are asked to provide a heavy duty lock and
keys - one key for each of you if you are sharing. Please avoid the hardened steel
locks such as ABUS - these cause problems if they need to be cut off.

If you find something which someone has lost, please return it to the owner or hand it in
to your Form Tutor or a member of staff in BL2 , in the Link Block basement.

If you lose something, go to BL2 to see if it has been handed in. Lost property which
has not been reclaimed will be disposed of soon afterwards. Please report lost items to
your Form Tutor or Senior Tutor if not found quickly.

BULLYING

If you: a) feel you are being bullied by others in school
b) notice others being bullied
c) feel the urge to bully someone else

TELL SOMEONE!
This may be your Form Tutor, Senior Tutor or some other member of staff
you trust. They will take the necessary action to find a suitable remedy.

lunch break to support younger students who may not feel able to approach a
member of staff.

If you keep silent about this problem, it cannot be solved. Everyone has a
right to attend school without being bullied, and a responsibility to inform
someone in authority if they notice others being bullied. Your teachers have
discussed their views on bullying and all the adults in the school agree that it
is something which is unacceptable and which will be treated very seriously.

The fiListening Earso, fully trained

PLEASE NOTE: Bullers Wood School cannot accept responsibility for
any valuable items, mobile phones, clothing, money, or uniform which
are lost or stolen.

EQUAL OPPORTUNITIES
Students and staff at Bullers Wood believe that everyone should be treated
equally. No one should be made to feel less valued for reasons linked to their
race, religion, gender, or physical or mental ability. Please make sure you
follow this policy at all times.
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ILLNESS, ACCIDENTS & EMERGENCIES

You should aim to stay in lessons until break-time or lunch-time. Your
Senior Tutor/Director will need to give permission, if appropriate, for you
to be sent home and refer you to the Medical Room staff who will make
arrangements for you to be collected. Students must not contact their
parents/carers direct.

If you have an accident, you should inform your teacher who will give you
permission to go to the Medical Room. The staff in the Medical Room
will then decide whether and when you need to return to lessons, if you
should go home, or perhaps be referred for further medical attention. If
you have an accident during break or lunchtime and you cannot refer to a
teacher, go to the Medical Room yourself or ask someone to call for
assistance if you are unable to get there personally.

If you need medication at school, you should leave it with the Medical
Room staff, with a covering letter or note in this contact book from your
parents/carers.

Members of staff are not allowed to give you any medication, so
please do not ask for pain killers or other medicines.

Your parents/carers should make sure that we have details of medication
and/or medical conditions which apply to you. They should keep the
school informed of current emergency contact numbers - on the annual
Emergency Form and by letter if details change during the year.

EVACUATING THE BUILDING

If there is an emergency or a fire drill, the normal bell or siren sounds, but
for much longer than usual. When this occurs -

* Keep calm and be silent. Leave bags, books etc. behind.

* WALK quickly and quietly to the assembly point as directed by your
teacher or see the fire notice in the room you are leaving.

* Line up in_silence_in registration or teaching group, whichever applies,
and wait and listen carefully to adult instructions.

* If the fire bell rings during break or lunchtime, keep calm and do not
run. Leave the building by the nearest exit and proceed as above.

ALWAYS treat fire alarms and drills  seriously.



ATTENDANCE & PUNCTUALITY

A good attendance record is essential if you are going to be able
to perform to the best of your ability at school.

If you do have to stay at home because of ILLNESS, please follow

these steps -

1 Get permission_to stay at home from your parent/carer and ask
them to telephone the school before 09.00am on the first day of
your iliness to let teachers know why you are away.

2 Return to school as QUICKLY as you can to avoid missing too
much work. It will be your responsibility to catch up on missed work
as soon as possible.

3 Bring a note in this Contact Book signed by your parent/carer
when you return to school, stating the reason for absence and
giving the dates when you have been away.

Truancy - if you are absent from school without permission and a
covering letter, this will be identified as truancy and appear as such on
school records and reports. You will incur a sanction for this.

Medical and dental appointments - unless genuinely unavoidable,
these should be arranged OUTSIDE school time. For your own safety
you should be collected from Reception.

Family holidays - these should not be arranged during school time
because it disrupts work and progress, and can create social difficulties.
Family holidays during school time will not be authorised.

The main school entrance is in Chislehurst Road. Please make sure
you are dropped off at Chislehurst Road gates and not at St Nicolas
Lane. Make sure you are in your form room NO LATER than 8.25 in
the morning. Arrive punctually for lessons. The proper time to collect
books and belongings from lockers is before school or at lunchtime, not
during or after registration or during lesson times.

If you arrive late to school after registration, you must report to the
Faculty Administrator for your year group.

If you need to leave school early, you must have a signed note in this
Contact Book from your parent/carer explaining why. Show this to your
Form Tutor for him/her to sign, to your subject teacher when you need
to be excused, and to the Office staff when you sign out (at Reception).
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SCHOOL RULES

Observe the classroom code

Wear the proper school uniform at all times

Do not bully other students

Do not eat when in class or travelling between lessons

Mobile phones should be switched off while you are on school

premises. Students who abuse the system will have their phone

confiscated

e Do not drop litter

e Do not chew gum

e Do not smoke in the school building, on school premises or on your
way to and from school

e Do not bring expensive items into school or anything of personal

value.

DETENTIONS

Detentions may be given for breaking school rules, inappropriate
behaviour, failing to complete and/or hand in work, not bringing correct
equipment to lessons or arriving late to school persistently. Your
parents/carers will be informed of the detention by a note in the contact
book, but you do NOT need to be given any prior notice for detentions
that take place at lunchtime, or for a maximum of ten minutes after
school. Persistent offenders may be given after school detentions.
School reports list any detentions you have received.

EXCLUSION FROM LESSONS

Incidents of poor behaviour may result in time spent in the Inclusion
Suite where you will work in isolation throughout the school day. Your
belongings will be locked away and you will remain in Inclusion until
4pm. For certain serious offences you may be excluded from school.
This means you will be sent home for one or more days. Some
students may be excluded permanently from school for unacceptable
behaviour.

Bullers Wood School will use School photographs of students to identify
them in incidents of unacceptable behaviour and if the incident took
place outside school to allow the Police or members of the public to
look at these photographs.

Copies of school policies on Student Behaviour, Exclusion of
Students and Behaviour & Expectations for Students can be found
on the school website.



XP ECTATloNS

Arrive on time with
the correct equipment ready to leam,

Listen carefully and follow
instructions first time,

Be polite and show respect to staff,
@ach other and the environment,

Put your hand up to speak and
walt to be asked for your contribution.

Stay on task
and meet the teacher's expectations.
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