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Fax: 020 8468 1713 (Sixth Form Office)

E-mail: office@bullerswood.bromley.sch.uk

Website: www.bullerswood.bromley.sch.uk



TERM DATES FOR SCHOOL YEAR
2009-2010

AUTUMN TERM 2009

Start of term

Monday 7 September
Half term

Monday, 26 October - Friday, 30 October inclusive
End of term

Friday, 18 December

SPRING TERM 2010

Start of term

Monday, 4 January
Half term

Monday, 15 February - Friday, 19 February inclusive
End of term

Thursday 1 April

SUMMER TERM 2010

Start of term
Monday, 19 April
Half term

Monday, 31 May - Friday, 4 June inclusive
End of term
Friday, 23 July

STAFF TRAINING DAYS & BANK HOLIDAY
e Thursday 3 September 2009
Friday 4 September 2009
Friday 23 October 2009
Friday 5 February 2010 (students leave at 12.20pm)
Thursday 1 April (students leave at 12.20pm)
Friday 2 April 2010 (Good Friday)
Monday 5 April 2010 (Easter Monday)
Monday 3 May 2010 (Spring Bank Holiday)
Monday 28 June 2010

At times of inclement weather, please listen to TIME FM on 106.8fm
and 107.3fm, who have agreed to broadcast messages concerning
Bromley schools.



BULLERS WOOD SCHOOL
SIXTH FORM DRESS CODE

All Sixth Form students take a pride in their school and themselves, and
should therefore look smart and presentable at all times. As a general
guide you should dress as though you were going to work in a
formal environment. This means:

Girls choose from:

Dress — must not be mini-length

Tailored jackets, smart cardigans or jumpers may be worn

Trousers or skirt. Trousers should be full length, skirts must not be
mini-length

Smart top or shirt which covers shoulders and midriff

Shoes — conventional, work orientated and comfortable

Shoulders must be covered

Boys choose from:

Tailored trousers — trousers should be full length

Tailored jackets, smart cardigans or jumpers may be worn
Conventional, collared shirt — must be tucked in

Students have the option to wear ties

Shoes — conventional, work orientated and comfortable

This code is in place so that you feel you are coming to the Sixth Form
to work, and because you are setting an example to the rest of the
school, which is formally dressed. You may need to bring in an
appropriate change of clothes for certain subjects, e.g. P.E., Drama, Art.

The following are NOT allowed:

e MHoodi esd of a nshirtscoepmlo shirty strappyntops oF
vests, exposing bare midriff, cleavage or chest

e Extremes of style, for example, mini skirts (more than 3 inches
above the knee)

e Cargo pants, army fatigues, shorts or cut-offs,
e Logos or slogans

e Denim, trainers, sportswear / leisurewear, including velour and
cotton jersey

e Extreme hair colouring or hairstyles, headgear (except for parentally
confirmed religious or medical reasons)

e Visible facial or body piercings (except earrings) or tattoos

If you attend school dressed in what is judged to be an inappropriate
manner, you will be referred to a member of the Sixth Form Team and
sent home to change, thus wasting valuable lesson time.



PURPOSE, AIMS AND VALUES

School purpose

Our purpose is to develop well qualified, confident and appreciative
individuals who show tolerance and co-operation and are ready to play
positive roles in the international community.

Aims
To provide students with a positive, enriching, creative, curricular
experience.

Our emphasis is on high achievement at all levels and in all aspects of

school life. We shall help our students to:

Develop their capabilities in order
Enjoy learning and understand the importance of lifelong learning

Analyse, understand and make appropriate choices

Achieve future employment which matches their aspirations

Be good citizens

Make positive use of leisure time

Understand and overcome discrimination in all its aspects

Use their initiative and be enterprising

Values

Positive and appropriate self image

Positive attitude to work

Equality of both opportunity and esteem
Honesty

Tolerance

Responsibility and self discipline

Consideration for others

Co-operation with others

Appreciation of and awareness of the efforts and contribution of
other people

Spiritual and moral awareness

e Appreciation of importance of a healthy life style
e Creativity and enterprise

In order to achieve these aims and values, we endeavour to

e Maintain high academic standards

Provide students with relevant and enjoyable learning activities and
experiences in a safe and pleasant environment

Promote the interdependence of school and the wider community
Prepare students for adult life

Develop the skills and effectiveness of all staff and Governors

Make optimum use of the facilities, opportunities and resources
available.
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BEHAVIOUR POLICY
There are three important things to remember -

Everyone is in school to work and needs to help build a working
atmosphere. If you need help - with work or anything else - ask a member
of staff. Teachers and other staff are there to assist you, but they need to
know. If you treat other people with consideration and care they will treat
you in a similar way.

In the same way, if you look after the buildings, so will other people, and
everyone will have a more pleasant environment in which to work.

Behaviour in Lessons

Arrive punctually.

Have everything ready for the lessons.

Remember your homework.

Use lesson time to work.

Help create a good working atmosphere.

Leave your work areas fit for others to use next lesson.

Behaviour outside Lessons

You have use of school buildings at these times.

Take care of the buildings, especially the dining hall at break.
Help keep the place tidy by picking up any litter.

If you see vandalism, report it to a member of staff.

Only eat in the designated areas.

Behaviour at Lunchtime

Eat only in the dining hall, or permitted areas outside in fine weather.

Make use of the grounds but stay in groups of three or more.

If you leave the school premises, please respect the property and privacy of
our neighbours.

Make sure the building is tidy and ready for lessons.

Behaviour around School

Use the one way system so everyone can move easily.

Keep external doors shut in winter.

Use mats to remove mud from shoes when entering buildings.

Take care in corridors so everyone has room to move.

Students moving to and from Bullers Wood House may use the front door.
Visitors should be directed to the reception desk inside Bullers Wood front
door.

Behaviour on the way to and from School

Show consideration to other travellers and road users.

Leave Logs Hill entrance for use of lorries and staff cars.

If you need to arrive early or leave school late ask staff advice on a safe
waiting place.

Students should not park their cars on school premises.



SECURITY BADGES

Sixth Form students must wear security badges at all times. If a
student is not wearing a badge she/he should expect to be
challenged by a member of staff.

If she/he has forgotten the badge, she/he will be given a temporary
badge for that day. If a student has already been issued with a
temporary badge and has left this at home also, she/he will be
required to pay £5 for the replacement of each badge or will be sent
home to collect them.

Students will be expected to pay £5 for the cost of a replacement
badge, in the case of one being lost.

USE OF ICT FACILITIES

We have excellent ICT facilities for students at Bullers Wood. There
are over 500 multimedia computers, and each of the main ICT rooms
has a scanner. Digital cameras are available for loan, and everyone
has their own school e-mail address.

Some ICT suites are open from 7.30am until 4.30pm or later by
arrangement. These facilities are available for you to enhance your
learning, and are for educational use only. You will gain good ICT
skills and may want to spend time developing these. The Internet is
used by all, in all subject areas, as a learning resource.

In addition the Sixth Form has its own ICT facilities throughout
Inglewood Lodge and a Multi-Media room in D7.

The misuse of ICT systems prevents others gaining access to these
facilities. When using the Internet you should not access the
following:

e non-educational sites
e text messaging sites
e non-educational videos

Please note that you must not:

e downl oad MP3 or _tones for
non-educational material
e use the | CT fac-mdiities for

Chat lines are filtered by our Internet Service Provider, Research
Machi nes, as ar e ot her _unsui t
server in school which is set up to increase the filtering of non-
educational sites.

We are aware that the Internet is misused by certain members of the
public, and the measures we have introduced at Bullers Wood
School are in place to protect you from these.

phones'

_soci al

abl e

or

e

any

sites.

We

ot her

al so



INGLEWOOD LODGE

The Sixth Form has Inglewood Lodge as its base. The ground floor
has two study rooms, kitchen with adjacent eating area and an ICT
study room. The basement has a further study room. The first floor
has teaching rooms, a multi media centre, with a computer network,
all of which may be used as study rooms when they are free. The
second floor has teaching rooms and a pay telephone for use by the
Sixth Form.

Private Study

The rooms downstairs should be used for private study. D4 is a
supervised silent study area. You should go there in your private
study periods, space permitting. You may also choose to work in the
Library, the computer room or a specialised teaching area. These
rooms are reserved for work requiring concentration — please make
good use of them.

The Kitchen Conservatory

Here you may make hot drinks, toasted sandwiches, snacks etc. so
long as you provide the raw materials. There is a fridge, a
dishwasher, microwave ovens and tables and chairs at which to eat
your lunch. Please wash dirty dishes or stack them in the
dishwasher.

In addition, there is a snack shack directly outside Inglewood that
provides hot snacks and a light lunch menu for the sole use of sixth
form students.

All Sixth Formers are expected to help to keep the common areas
clean and tidy. Recycling bins are located in each of the common
areas.



PROCEDURES IN THE SIXTH FORM

What is different about being a Sixth Former?

Being part of the Sixth Form gives you certain freedoms which you will
not have had before. You will be one of the most senior students in the
school, and along with the status go certain privileges. However, you
may find that you cannot go about things entirely your own way.
Remember that although the Sixth Form does have its own identity and
way or working, it is still a part of the whole school and many of the
younger students will look to you to set them an example.

Privileges

Your own social and eating area

Your own supervised, quiet study area
A Personal Tutor

An individualised timetable

The opportunity to organise and participate
in Sixth Form activities
e Study afternoons




RESPONSIBILITIES

e To check the notice board each day

e To look after Inglewood and keep it tidy

e To set a good example to the rest of the school in behaviour and
attitude

¢ Not to smoke in school buildings, in the grounds or the vicinity of

the school

To work hard at your studies

To be quiet and productive in the study rooms

Not to eat in the study rooms

If using a Ipod/MP3 player, the volume should be controlled so that

it cannot he heard by others

e Your appearance should be neat and tidy and conform to the Sixth
Formal Dress Code

e Studs/rings should only be worn in the ears

e Hair colour should be natural looking

e Mobile telephones may only be used in the common areas in
Inglewood.

ILLNESS, ACCIDENTS & EMERGENCIES

Sixth Formers who wish to go home must report to the Sixth Form
Admin team for permission.

The staff in the Medical Room will then decide whether and when you
need to return to lessons, if you should go home, or perhaps be
referred for further medical attention. However, you must gain
permission from the Sixth Form Office staff before leaving school.

If you have an accident during a break or lunchtime and you cannot
refer to a teacher, go to the Medical Room yourself or get someone to
call for assistance if you are unable to get there personally.

If you need medication at school, you should carry this with you or
leave it with the Medical Room staff, with a covering letter from your
parent/carer.

Members of staff are not allowed to give you any medication, so
please do not ask for pain killers or other medicines.

Your parent/carer should make sure that we have details of medication
and/or medical conditions which apply to you, and keep the school
informed of current emergency contact numbers - on our annual
Emergency Form details and by letter at other times.



EVACUATING THE BUILDING

If there is an emergency or a fire drill, the normal bell sounds, but for

much longer than usual. When this occurs:

o Keep calm and be silent. Leave bags, books etc. behind

o WALK quickly and quietly to the assembly point (see fire notice in
the room you are leaving) by the route indicated

e Line up in silence in registration or teaching group, whichever
applies and wait and listen carefully to adult instructions

o If the fire bell rings during break or lunchtime, keep calm and do not
run. Leave the building by the nearest exit and proceed as above

ALWAYS treat fire alarms and practices seriously
OFFICIAL POSTS OF RESPONSIBILITY

Each year elections are held for the positions of School Captain,
Deputy Captains, Games Captains and various other posts of
responsibility. Students are invited to be considered for election to
positions where they can assist in organising the Sixth Form, the
Library and representing the whole school. However we rely on every
Sixth Form student to participate in events and to make things a
success.

The School Captain is expected to attend official functions and has to
make speeches in public on occasions. She/he is also the strongest link
between Sixth Formers and staff; if you want something to change, then
she/he and the other representatives are in the best position to get
things done - use them as your official voice.

The Games Captains are responsible for organising the Sixth Form
teams to represent the school in various sporting activities. They also
organise inter-form events and help to arrange Sports Day by
unearthing enthusiastic volunteers to act as officials, run relays with
staff and other annual delights!

ELECTIONS

Positions are awarded as a result of a combination of student votes,
references and previous commitment to the school.

Deputy Captains: Helen Woodley Emma Coakley Francesca Weeks Rebecca Reed Ivan Kayima



SIXTH FORM ACTIVITIES

We offer a plethora of
additional activities for
you to take part in during
your time in the Sixth
Form. These provide a
fantastic opportunity to
develop your strength,
learn new skills, work with
others, give something
back to the community,
make new friends and

Some of the opportunities we offer

include: assisting with lower school

forms and in lessons, work

shadowing and work experience,

organising and getting involved in

sporting events, Young Enterprise

scheme, First Aid course, Pre-

drivers' cour se, working with the
wider community, Community

Sports Leadership Award (CSLA),

publishing the Sixth Form

Newsletter, Fencing, Dissection

Club, Self Defence, organising and

taking part in the school

pantomime, charity events, the

Summer Fayr e, Leaver s Bal I ,
aerobics classes and the Debating

Society.




HOW TO ACHIEVE SUCCESS

Attendance and Punctuality

Good attendance is essential. Except in the case of prolonged or
recurrent illness, attendance should be at or above our whole school
average of 95%. Anyone missing lessons with any frequency will find it
extremely difficult to achieve good final results.

You must telephone into school on extension 366 before 8.40am on the
first day of an illness to report that you are absent.

If you miss lessons through absence, whatever the reason, you must be
prepared to make up all the work set on each day, both in class and that
set for homework.

Do not take holidays in term time.

Be punctual to school. Check in with the appropriate member of staff
between 8.15am and 8.40am. If you are late, sign in the late book in the
foyer, stating your reason. If you are working at home in the afternoon
when you are free, you must sign out in the appropriate book. When you
are allowed to take study mornings it is essential that you sign in on the
appropriate sheet. Failure to follow these rules will result in the withdrawal
of such privileges.

Arrive punctually for lessons; it is inconsiderate to other students as well
as the teacher, to interrupt a lesson which has begun, or to delay the start
of a lesson by being late.

In the event of your teacher being absent, you will not have another
member of staff sitting with you, as happens for younger students. Go to
your normal teaching room to collect and complete the set work.

If you miss lessons because of a school visit or conference, please inform
your teachers IN ADVANCE (at least 2 or 3 days).

If you are attending an interview/open day or taster course, please
complete the relevant permission form and get it signed by your subject
staff in advance.

Workload in and out of School

Success in Sixth Form courses needs to be worked for. At AS and A2
Level for example, the amount of time spent in the classroom should be
at least equalled by private study in school and at home. Each subject
will offer advice on this. A good student will complete all set work
thoroughly and intelligently, but will also devote time to background
reading, making detailed notes and preparing thoroughly for class
presentations.

It is very important that you meet your work deadlines set by your subject
teachers. If you fall behind with work it can be very difficult to catch up.
You will also inconvenience your teachers and peers causing possible
delay to their marking and return of work.

Do not commit yourself to more than ten hours of employment per week.
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MAKING THE GRADE _A_ll’Sj'_

When you have completed your GCSE courses, you may feel you have
achieved all your academic goals, but entering the Sixth Form involves
setting yourself new goals if you are going to make a success of the

next one or two years oOAlisf wslylstteimmé se dissceadt i on.

to set target grades for your performance at Advanced Level.
MONITORING YOUR PROGRESS

You are allocated a Personal Tutor to help you make the most of
opportunities and to provide advice and support.

To make sure you have chosen a suitable course, and to ensure we
keep you on your toes and under enough pressure to achieve to the
best of your ability, you can expect close monitoring by your Personal
Tutor of the following -

e Marks awarded for work done in class and at home.

e A regular assessment of attainment and effort (in November and
March in Year 12; November and March in Year 13).

e Regular analysis of your attendance and punctuality - at lessons
and to school, and your ability to meet work deadlines.

e The number of Congratulations Slips you are awarded, as well as
any Causes for Concern raised by teachers.

e Your contribution to Sixth Form and school life, and your
preparation and planning for when you leave school.

e Targets discussed and set to improve your performance.

DISCIPLINE PROCEDURES
Notification that a student has missed a lesson (pink sheet)
This is to be completed if a student:

e Misses a lesson without authorisation

Cause For Concern Sheet (green sheet)

This is to be completed if a student:

e misses several deadlines

fails to submit work

behaves inappropriately in a lesson

is underachieving

the tutor has particular concerns about a student

The



The following misdemeanours will be punished by community service:

e Selfish or inappropriate behaviour outside the classroom
e Truancy
e Persistent lateness

Any students are caught smoking they will be placed in inclusion for two
days, in the first instance.

Punctuality

Students who are habitually late will be put on daily report to the Deputy
Directors.

Failing to sign in

Students, who persist in failing to sign in, will have the privilege of study
mornings withdrawn.

Inappropriate Dress

Students who do not follow the dress code will be sent home to change
or given appropriate clothing to wear.

Use of Mobile Phones

Mobile phones which are used inappropriately will be confiscated until
the end of the school week.

The Formal Warning System

The sixth form operates a formal warning system, which is comprised of
three stages. If a student receives three formal warnings, measures will
be put into place whereby if the student fails to meet the criteria set out
by the Director of Sixth Form within a stated period, the student will be
asked to leave the school. This will be discussed at a meeting between
the Director of Sixth Form, the student and parents.

Formal Warnings will be issued as a result of a student committing
several minor offences, or one serious offence, depending on the
circumstances. Notification will be sent home to parents. On receipt of
a second warning, parents will be invited into school to discuss
strategies for improvement. On the Final warning students will meet
with Mr Cross and be asked to leave school if there are any further
incidences.

The Monitoring System

Students who are identified as underachieving academically will meet
regularly with a designated member of the Sixth Form Management
Team. Progress reports will be written by subject tutors every six
weeks and sent home to parents.
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available in school and on the website
students or parents/carers wish to consult it.
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BULLERS WOOD SCHOOL
HEALTH WARNING

KEEP A HEALTHY MIND AND
HEALTHY BODY.

SAYNOTO DRUGS

—No al cohol or drug

be bought, sold, or otherwise
obtained, on or in the immediate
vicinity of the school premises, on a
journey to or from school, or
during the school day, including
when students are on school
visits — for example, on school trips,
away sports fixtures, exchanges or

wor k experiencel.

Bullers Wood Policy document).
Use your head - stay healthy

REMEMBER — Breaking the code
leads to permanent exclusion and a
possible criminal record.
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CRITERIA FOR ASSESSMENT GRADING IN
THE SIXTH FORM

Effort evident from home and classwork - 1 = high, 4 = low

This is the evidence the teachers have of the effort a student is making
with work, from the standard of the work the student has produced
during this assessment period.

1 very high level of effort evident from work

2 = high level of effort evident from work

3 = some effort evident from work, but not as much as could and
should be made, or inconsistent standard

4 = unsatisfactory effort evident from work

Record of meeting deadlines - 1 = high, 4 = low
The record the student has during the period of assessment for
completing and handing in work on time.

1 = all work completed and given in on time (except very
occasionally; explained with acceptable reasons)

2 = most work completed and given in on time (and where not,
there are usually explained, good reasons)

3 = work quite often not completed and/or not given in on time
(some without explanation or good reason)

4 = work frequently not completed and/or not given in on time (often
without explanation or good reason)

TARGETS

When you have read your interim report carefully and considered your
progress and attainment so far, decide on two targets to aim for over
the rest of this academic year which will help you to improve your
performance. When you have discussed them with your Personal
Tutor, write them below.

NOVEMBER

TARGET NUMBER 1

TARGET NUMBER 2

MARCH

TARGET NUMBER 1

TARGET NUMBER 2

Signature: Date:




PLANNING FOR YOUR FUTURE

Whether you are intending to go into employment after the Sixth Form,
or another course before you apply for jobs, you will need to put some
serious thought into planning and preparation for the next step after you
leave school.

Employment Applications

You need to get yourself prepared to make job applications which look
professional and impressive, so you can then get the chance to make a
personal impact at interview. Take time to compose an accurate CV,
and keep it up to date. Keep yourself informed of current events and
matters connected with your job areas by reading the newspapers. Do

not allow yourself to become a —couch

for lively people who have plenty to recommend them, as well as being
candidates who are expected to gain sound academic
qualifications.The Careers Officer is available for advice if you wish to
consult her.

The Confidential Reference

Whenever you make an application, whether for employment or Higher
Education, the school will be asked to provide a reference for you. This
reference is prepared by Sixth Form staff, although you should always
name the Headteacher if you are asked to provide a referee. School
references are written with care, and our aim is to assist you to achieve
your ambitions, not to undermine you. Some of the areas we would
expect to mention include your:-

ability to cope with your chosen job/course

attitude towards work inside and outside school

powers of organisation

relationships with teachers and peers

reliability, punctuality and attendance records
contribution to the school and any specific responsibilities
existing and predicted examination results

suitability for your chosen job/course

relevant work experience and/or work shadowing

potatol,

ntervie



SCHOOL REPORTING SYSTEM

YEARLY PATTERN

End of November Year 13 Parents' Consul tation Evening
Interim Report Year12/Year 13

Spring Term January - Year 12 Initial Predicted Grades Report
February-Year 12 Parents' Consul tation Evening
March - Year 13 Final Report
March - Year 12 Final Report

End of Summer Term Careers Plan - Year 12
All Year 12 students interviewed by a member of the Sixth
Form Management Team

When you have completed your GCSE courses, you may feel you have achieved all your
academic goals, but entering the Sixth Form involves setting yourself new goals if you are
going to make a success of the next one or two years of full time education.

CAREERS EDUCATION AND GUIDANCE

As a student you can expect the following facilities to be available:-

o Accurate and up-to-date careers information which tells you about opportunities
in education, training and work.

o Individual interviews with the Careers Service to obtain guidance which helps
you to make decisions about your future.

o Activities which provide you with a variety of ways to find out about careers,
develop skills and be involved in work, so you are able to feel confident in
making career choices and managing change.

o An Action Plan to help you manage your next steps in learning or training for
work.

° Careers activities, and access to Careers Computer Programmes in school.

° Support from the teaching staff, Personal Tutors, your family, employers, and
Connexions Careers Service.

o Regular seminars that are held to promote courses e.g. talks from Admissions
Tutors on subjects such as Law, Medicine and Engineering.

° An opportunity for work experience, either in this country or abroad in the
summer holidays at the end of Year 12.

. Work Experience or work shadowing in preparation for application to Higher
Education.

TEACHERS IN THIS SCHOOL RECOGNISE THE IMPORTANCE OF
CAREERS EDUCATION AND GUIDANCE IN HELPING YOU ACHIEVE YOUR
AIMS.

Head of Careers Education and Guidance: Mrs J A Evans



APPLICATIONS FOR HIGHER EDUCATION

Applications for Higher Education institutions are dealt with centrally.
This means that you do not apply to individual places but instead fill in
one form, on line, with five choices (four for Medicine) of places where
you might like to gain admission. The UCAS form is completed and
sent off early in the Autumn term of Year 13, which means that by the
end of Year 12 you need to have a good idea of what you want to study
and where. UCAS Apply is used.

The choices need to be researched carefully because many Higher

Education courses include different aspects of subjects from those

studied at Advanced Level - so a Mathematics degree may involve

guite different areas of study from _A" Level Mat hema
courses with similar sounding titles can include quite different course

contents. The idea of choosing a place to study and to live for three or

four years can be daunting. For this reason it is best to start your

research early. Read prospectuses, talk to teachers, former students,

friends and relatives with Higher Education experience, and visit places

that interest you.

A Higher Education Evening is held in the Spring for Year 12 with
University Speakers. Most research is now completed on-line.

OPEN DAYS AND INTERVIEWS

Most universities and colleges hold Open Days when you can look
around and get some impression of the courses and the facilities they
offer. Prospectuses will only tell you the good points about a place; an
open day can give you the opportunity to find out what the
accommodation is really like, sample the food, talk to students already
studying there, and judge whether the atmosphere suits you. There
may also be opportunities to talk to staff. Careful research before a visit
will ensure all your questions are answered.

Year 12 students get a chance to go on Higher Education visits with
others in their year. It is important that you do not fall behind with
school work as a result of visits within school time. You are allowed two
days of absence in Year 13 to attend Open Days/interviews; any
additional time off is at the discretion of Mrs Bellis - please consult with
her . Al Year 12 students are encouraged to attend a —T

For Open Days and interviews where you need to travel long distances,
it will probably be sensible and economical to purchase a Young
Person‘s Railcard, which allows you discounted travel



